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EMPLOYMENT

EMPLOYMENT

BY EMAILBY PHONE
5775 2115

98 High Street,

ADMINISTRATION ASSISTANTS/  
RECEPTIONIST/ EXECUTIVE ASSISTANT

Full time/ Part time/ Casual roles – 
 Permanent and Fixed term

*Fixed term - Immediate start to 31st December 2021 (approx. 8mths 
dependant on Covid-19 vaccination clinic operational requirements)

Mansfield District Hospital is seeking to employ Administration Assistants to support the operational needs 
of our Covid-19 vaccination clinic and Aged Care facilities, refer individual position details below.  Whilst we 
would like to appoint to specific roles, the successful incumbent may be required to work across multiple 
sites, employed by Mansfield District Hospital.

COVID-19 VACCINATION CLINIC – ADMINISTRATION ASSISTANTS
Full-time/ Part-time/ Casual positions – All Fixed Term immediate start to 31st December 2021 
(dependent on Covid-19 vaccination clinic requirements)

This opportunity to join our administration team and contribute to the vital provision of health services 
to the community is not to be missed.  The positions available include full time, part time and casual 
appointments for a fixed term period to support the administrative need of our Covid-19 Vaccination clinic. 
We are seeking individuals who are able to be the first point of contact at Mansfield District Hospital, 
presenting a professional impression on behalf of the organisation. 

AGED CARE - RECEPTIONIST
Permanent Part-time or Full-time role available dependent on suitable applicant/s

This opportunity to join our Aged Care administration team and contribute to the vital provision of health 
services to our residents and the community is not to be missed.  This position is the first point of contact 
at our Aged Care Facilities, presenting a professional impression on behalf of the organisation at Bindaree 
Retirement Centre and Buckland House Nursing Home. This position is responsible for receptionist and 
administrative duties within the facility and when required, the organisation. 

EXECUTIVE ASSISTANT to Directors of Clinical Services, Operations  
and Quality and Safety 
Part-time – Permanent or Fixed term role dependent on suitable candidate

This position provides administration assistance to the Director of Clinical Services, Director of Operations 
and Director of Quality and Safety. Reporting to the Director of Clinical Services the position supports 
the day-to-day operation of the Executive team to ensure efficient business practices and to support 
the delivery of safe, effective, personal and connected care at MDH. The position also provides leave 
replacement to the Executive Assistant to the CEO.  Previous experience in similar role preferred.

To be a successful applicant for any of these advertised roles, you will have excellent interpersonal, customer 
focused skills and demonstrated computer/IT knowledge. A proven ability to prioritise tasks, self-manage 
and work within a team environment is also required. These positions support the day-to-day administrative 
operation of the Hospital to ensure efficient business practices and support the delivery of safe, effective, 
personal and connected care at MDH. 

Full details are outlined in the Position Descriptions.  Further information and employment application 
documents are available online at http://mdh.org.au/position-vacancies/or from Hospital Reception.

Applications close 5.00pm on the 30th April 2021.  

Mansfield District Hospital is fully accredited across all services, committed to Equal Employment Opportunity and the principles of 
diversity in recruitment. Employment is underpinned by merit-based selection and successful applicants are expected to model the MDH 

Values and Expected Behaviours and abide by the Code of Conduct. Commencement is subject to a successful MDH Police Check and 
provision of an employee Working with Children Check.

Vacuum Truck Supplies

38 hours per week

We are looking for an experienced hydraulic 

required
 

 
 or call  

(03) 5775 7300

MIRIMBAH 
S T O R E
The Mirimbah Store is 
seeking the following 

- Experienced Shop 
Manager 

- Shop Assistants 
- Ski Technicians 
- Baristas 

For the upcoming 
snow season.
Contact Steve Marshall 
0429 154 791
steve@mmbl.com.au
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Employment Opportunity

 

EMPLOYMENT EMPLOYMENT

Mansfield’s Marketplace

Discount Ski Hire is 
now hiring senior and 
junior casual full-time 

and part-time staff 
for the 2021 

winter season. 
Positions open being 
cashiers and general 
ski hire assistants. 
Experience is not 

necessary as training 
will be provided. 

However enthusiasm 
and dedication to 
customer service 
is essential. Great 
perks and casual 
rates including 

superannuation are 
offered.

Email applications to 
altokay@gmail.com  

or phone Kay 
0407 885 597

  Occupational Therapist – Grade 2

 Physiotherapist – Grade 1 - 2

  Registered Nurse – Grade 2 – 
Perioperative Services

Log-on to: http://www.benallahealth.org.au

Careers at 

BARWITE VINEYARD PTY LTD 
We are seeking an energetic and preferably 
experienced person to assist in the ongoing 
operations and development of a 100-acre 
vineyard in the Mansfield district of Victoria
We will consider accepting the successful 
candidate on a permanent part time basis, but 
with an expectation of full-time employment in 
the forceable future. This position offers excellent 
growth potential within the company. The 
successful applicant will be directly responsible to 
the vineyard manager.  
JOB DESCRIPTION
To assist in all aspects of the daily operations 
involved in the vineyard  including:

routine monitoring, repairs and maintenance.

condition, including basic machinery repair and 
maintenance.

work activities are carried out in accordance with 
company policies and procedures.

canopy management and other seasonal activities.

hand harvesting.
JOB REQUIREMENTS

maintenance of vineyard machinery and 

as well as work as part of a small team and follow 
directions.

horticulture industry highly desirable.

experience.

vineyard operations.

successful applicants’ skills and experience will 

To apply, please send your Resume and 
references to timo@barwitevineyards.com.au 
or mail to 1974 Long Lane, Barwite 3722.
Enquiries welcome 0416 081 222. 
Application closes April 28, 2021.

2021 Seasonal Staff Opportunities
Mt Buller Mt Stirling Resort Management is 
seeking enthusiastic people to join the team for 
Winter 2021.

Positions available include:

Stirling Café Operational Manager  
& Crew 

Buller Air Zone / Snow Play  
Team Leader & Crew

For more information on these opportunities,  
or to submit an application, email  
recruitment@mtbuller.com.au.    

Applications close Friday 30 April 2021.

Mt Buller Mt Stirling Resort Management is an 
equal opportunities employer and encourages 
applications from all suitably qualified and 
eligible candidates.

EARLY CHILDHOOD EDUCATOR
Are you seeking a fun job where you laugh 
every day and children light up the world? 
Join our team of dedicated educators and 

enjoy a rewarding career.
Whether you have your Cert 3 or Diploma,  

or seeking to enter the industry,  
we look forward to hearing from you.

Please email your resume to  
wfc@thefarmhouse.net.au or call  

Emma to discuss 5779 1842.

POSITION  
AVAILABLE
Baker, Pastry cook,
Apprentice Baker

General Hand, Deliveries.
Positions available, with weekend work.

Part-time or Full time 
All enquiries to  

 
 

Resort Management 
couple

Multiple Positions Available
Vacuum Truck Supplies are currently  
seeking to fill the following positions:

Full Time Welder/Fabricator
Tasks may include MIG Welding, TIG Welding, CNC 

Plasma Operation, CNC bending and general fabrications.

Full Time Fitter/Assembler
Tasks may include electrical, pneumatic and hydraulic fit 

up, machining, product commissioning and testing.

These positions are based at our workshop at  
18 Crosbys Lane Mansfield, and are full time  

positions of 38 hours per week.

vacuumtrucks.com.au

All applicants will be considered. Successful applicants will be 
working in an environment with an emphasis on safety and a 

positive harmonious crew.
Ph 03 5775 7300 | Email resume to:  

info@vacuumtrucks.com.au


