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To book your ad, call 5723 0101
Finding the right job for you matters to us

1st year Apprentice Butcher

Required for busy retail shop,  
award wages and conditions.

Further information phone  
Tarra Tender Cuts Tarrawingee  

5725 1386.

Important Notice
Discrimination in Advertising is Unlawful

The Victorian Equal Opportunity Act 2010 makes it 
unlawful for an advertiser to show any intention to 
discriminate on the basis of sex, pregnancy, race, 
age, marital status, political or religious belief or 
activity, industrial activity, parental or career status, 
physical features, disability, lawful sexual activity/ 
sexual orientation, HIV/AIDS status or on the basis 
of being associated with a person with one of 
the above characteristics, unless covered by an 
exception or granted an exception under the Act. 
As we could be legally liable if we print an unlawful 
advertisement we will not accept advertisements 
that appear to break the law. For more information 
about discrimination in advertising, contact your 
legal advisor, the Equal Opportunities Commission 
on 1800 134 142.

General Manager -
Business Operations

Concrete Agitator Truck Driver  
Casual - Myrtleford

Mawsons is a family-run business that produces 

Northern Victoria and Southern N.S.W.  We seek a 

Myrtleford team in this casual role.  

recruitment@mawsons.com.au 
(Please refer to Job Ref: MC006  on your 

Wednesday 24th June 2020

Weighbridge  
Clerk / Dispatch Operator 

Glenrowan Quarry
Mawsons is a family-run business that produces 

Northern Victoria and Southern N.S.W.  We seek a 

Glenrowan Quarry.   

at Glenrowan but may be required to perform 

candidate will need to demonstrate professional 

  
recruitment@mawsons.com.au 

Monday 29th June 2020

Be prepared 
to get that job
THERE are many resources out there to help 

you fi nd work and manage your working life. J

obs Victoria has put together some of these 

resources for you here.

Get ready
Understand the local market. 

Every region has a diff erent economic 

structure and therefore diff erent employment 

opportunities. 

Understanding the local market will help you 

to identify the most suitable options for you.

What are the main vacancies in your local 

region? 

What type of skills are local employers 

looking for?

What is the best way to look for a job in your 

region? Networking, job ads in newspapers, 

online job sites, recruitment agencies, etc.

Understand your skills
Before you try to convince an employer that 

you are the right person for the job, take time 

to identify the skills you have to off er.

The skills you’ve gained from your previous 

job or training experience will be valuable for 

your next move.

In addition, if you are do any voluntary 

work or are involved in any community 

organisations, think about additional skills you 

can include in your CV.

The skills you have acquired will help you 

even if you want to start working in a diff erent 

industry.

For example, if you worked in the retail 

industry you will no doubt have good 

communication, customer service and team-

working skills.

These skills are required in other industries 

such as food services, support services and or 

recreation services, among others.

Discuss your strengths, interests and job 

opportunities with your advisor according to 

your profi le.

Prepare your resume
A resume or Curriculum Vitae (CV) provides 

an employer with a summary of your skills and 

experience.

When you are writing or updating your 

resume make sure you cover the key 

elements: Name and contact details (phone 

number, email address) Relevant qualifi cations 

or training.

Work experience/employment history

Community involvement/volunteering

Referees: Think of three or four people you 

could ask to be a referee. Make contact with 

them prior to providing their details to make 

sure they are happy to outline your skills and 

abilities to potential employers.

An outline of your skills tailored to the 

employer’s needs

Any further information that will help to 

market you such as extracurricular activities, 

professional memberships, languages, etc.

Get the word out
Let your relatives, friends, colleagues, 

customers, retailers etc., know that you’re 

looking for work.

Ask them if they know of any work 

opportunities with their employer/s or with 

employers of their family and friends.

The more people who know you’re looking for 

work, the more chances you have of fi nding it.

Get prepared for interviews
For a successful interview, you need 

to know yourself, your skills and abilities, 

and be able to select the most valid skills 

that will meet the needs of an individual 

employer.

How to prepare for an interview:

Research the company you are applying to. 

Look at its website or call and ask if they have 

information available.

If you know someone who works there, talk 

to them about the organisation.

Research the job.

If the job advertisement lists a contact 

person, call and discuss the role and duties.

Prepare answers for the most common 

questions asked by employers. Avoid yes or 

no answers to a question.

Interviewers will often ask you behavioural 

questions.

They will describe you a scenario and ask 

you how you would respond.

Practise for the interview with a family 

member or a friend, until you are comfortable 

responding to the possible questions.

Make sure you know where the interview 

is to be held and that you know how you are 

going to get there with plenty of time.

If you are travelling by car, make sure that you 

can park nearby and that you have coins for 

metre parking, if free parking is not available.

Do not be late to an interview as fi rst 

impressions count.

For more information visit jobs.vic.gov.au.

Find the widest range of jobs in the North East at

Emailyouradvert______________classifieds@nemedia.com.au


